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l. OO0uue mos10KeHUst

1.1. Hacrosimee Ilonoxxenne o0paOOTKE MMEPCOHATBHBIX JAaHHBIX PAOOTHUKOB
(mannee — Ilonmoxenue) MBOY TI'ne3norckoit CII ([anee - Illkona) paspaboraHo B
cooTBeTCTBMM ¢ TpynaoBbeiM KojekcoM Poccuiickoir @enepaunn, Koucturynuen
Poccuitckon ~ ®epepanmu, ['paxmanckum  komekcoMm  Poccuiickont — @enepauuu,
@®enepanbHbiM  3aKkOHOM «OO0 wuHpoOpMaly, WHPOPMALMOHHBIX TEXHOJOTHSIX U O
3amute wuHpOpManum», DenepanbHbiM 3aKOHOM «O MEPCOHATBHBIX JIAHHBIXY,
IIpaBunamu BHyTpeHHETO Tpya0BOro pacnopsiaka LIkoJsr.

1.2. Lens paspabotku IlomoxkeHuss — ompeneneHue mopsiaka oO0pabOTKH
MEPCOHANILHBIX JTaHHBIX paOoTHUKOB IlIkomel; obecreueHne 3amUThl TpaB U CBOOO
pabOTHUKOB Tpu O0OpabOTKE WX TEPCOHATBHBIX JJAHHBIX, a TaKXKe YCTaHOBJIICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIl, MMEIOIIMX JOCTYN K TI€PCOHAIBHBIM JIaHHBIM
paboTHuKOB I1IKOJIbI, 32 HEBBIMOJHEHHE TPEOOBAHUIN HOPM, PETYIUPYIOIIUX 00pabOTKY
1 3aIUTY MTePCOHANTBHBIX JTaHHBIX.

1.3. Tlopsimok BBosa B AelicTBHE U M3MeHEHUS [1omokeHMs.

1.3.1. Hacrosimee IlonoskeHWe BCTymaeT B CHIIy C MOMEHTa €ro yTBEPKICHHS
nupektopoM LIkoms.

1.3.2. Bce u3menenus B [looxeHne BHOCATCS TTPUKA30M.

1.4. Bce pabotHuku IIkoyibl AOMKHBI OBITh O3HAKOMJIEHBI C HACTOSIIUM
[Toso)keHneM moa pOCIHUCH.

1.5. PexuM KOH(MUICHIMAIHLHOCTH IIEPCOHAIBHBIX JAHHBIX CHHMAaeTcs B
ciy4yasXx HMX O0O€3JIMYMBaHUS W 10 MCTEUCHUH (O JIET CPOKAa WX XpaHEHUs, WIH
MPOJIJIEBAETCS HA OCHOBAHUU 3aKJIIOUEHUs dKcrepTHON komuccuu [llkonsl, ecnu nHOE HE
OTPEICIICHO 3aKOHOM.

II.  OcHOBHBbIE NOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

2.1. Jns neneir Hacrosimiero [1ofokeHUS WCTIONB3YIOTCS CIICIYIOIINE OCHOBHBIE



MOHATHSL:

—  IepCOHAJIbHbIE JaHHble pabOTHMKAa — Jro0ass MHGPOpPMalKs, OTHOCSIIASICS
K ONpEeIeNIEHHOMY WM OIpeAesiieMOMY Ha OCHOBaHUM TaKoW MHQPOpMaluu pabOTHUKY,
B TOM 4ucje ero (amuivs, UMs, OTYECTBO, TOJ, MECSI, Jara MU MECTO POXKIACHHUS,
ajpec, ceMeiHoe, coluaibHOe, UMYIIECTBEHHOE IMOJOXKEHUE, o0pa3oBaHue, rmpodeccus,
70x0nbl, apyras uHdopmarms, HeoOxoaumas pabOTOMATETI0 B CBSI3M C TPYIOBBIMHU
OTHOLLIEHUSIMU;

—  00paboTKa MepCOHATbHBIX JAaHHBIX — COOp, CHCTEMaTH3alvsl, HAKOTUICHUE,
XpaHEHUEe, YTOYHEeHHUE (OOHOBJICHWE, U3MEHEHHE), UCTIOIh30BaHUE, PaCIpOCTpaHeHue (B
TOM 4YHCJIe Tiepefada), 00e3NMYMBaHHUE, OJIOKUPOBAHUE, YHUUYTOXKEHHUE MEPCOHATBHBIX
JTaHHBIX paO0THUKOB [1IKOJIBI;

—  KOH(QUACHIMAIBLHOCTh TEPCOHAIBHBIX JaHHBIX — 00s3aTelIbHOE ISt
COOJIFOICHUST  HA3HAYEHHOTO  OTBETCTBEHHOIO  JIMIA, TMOJYYMBIIErOo  JOCTYNl K
MEPCOHANILHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHWE HE JOMYCKAaTh WX PACIpPOCTPaHCHUS
6e3 cornacusi pabOTHUKA WITM HHOTO 3aKOHHOTO OCHOBAHMUS;

—  pacmpoCTpaHEHHUE MEPCOHAIBHBIX JAHHBIX — JCHCTBHS, HApPABJICHHBIC Ha
nepenayy TMEepPCOHANBHBIX JIaHHBIX PAaOOTHUKOB OMPEICICHHOMY Kpyry JuIil (Tiepemada
MEePCOHAJLHBIX  JIAaHHBIX) WJM Ha O3HAKOMJIEHHWE C MEPCOHAJIBHBIMU JIAaHHBIMU
HEOTPAHUYECHHOI'O Kpyra JIMIl, B TOM 4YHcJie OOHApOJOBaHHME IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB B CpEACTBaX MaccoBoi HHGOpMaIMU, pa3MelieHne B HHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM TPEJOCTaBJICHHE JIOCTyNMa K MEpPCOHAIbHBIM
JAHHBIM PAOOTHUKOB KaKHUM-JIMOO MHBIM CIIOCOOOM;

—  UCIOJB30BAaHHME TMEPCOHANBHBIX JaHHBIX — JCUCTBUA (omepamuu) ¢
NEPCOHAIBHBIMU JAHHBIMH, COBEPIIAEMBIE JOJIKHOCTHBIM JHUIIOM [IIKOJIBI

— B UENAX IPUHATUA PELIICHWHW WA COBEPLICHUS HWHBIX JICMCTBUM,
MOPOXKIAIONINX FOPUANYECKHUE TOCIEACTBUS B OTHOIICHUHW PAOOTHUKOB JMOO HWHBIM
00pa3oM 3aTparuBaroluX UX MpaBa U CBOOObI WIIM MpaBa U CBOOOJIbI JPYTUX JIHIL;

—  OJOKMpOBaHHE NEPCOHATBHBIX JIAHHBIX — BPEMEHHOE MpeKpalieHue coopa,
CUCTeMaTH3allii, HAaKOIUICHUS, HCIOJb30BaHUS, pACIPOCTPAHEHUS] MEePCOHAIbHBIX
TAaHHBIX pAOOTHUKOB, B TOM YHCJIC UX MEepEeayn;

—  YHUYTOXKEHHUE MEPCOHATBHBIX JAHHBIX — JEUCTBUS, B PE3YyJbTAaTE€ KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBHUTH COJICP)KAHHE TEPCOHAIBHBIX JTaHHBIX B WH()OPMAIIMOHHOMN
CUCTEME MEPCOHAILHBIX JAHHBIX PAOOTHUKOB WJIM B PE3YJbTAaTE KOTOPHIX YHUUYTOKAIOTCS
MaTepHalibHbIE HOCUTEIHN MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB,;

—  o0e3nuuMBaHHE TIEPCOHAIBHBIX JAHHBIX — JIEUCTBUS, B pe3yJibTaTe
KOTOPBIX ~ HEBO3MOXHO  OMNPENEIUTh  MPUHAJICKHOCTh IEPCOHANBHBIX  JAHHBIX
KOHKPETHOMY paOOTHHKY;

—  00IIeIOCTYIHBIE TIEPCOHATBHBIC JTaHHBIE — TEPCOHANBHBIE JTAHHBIC, TOCTYII
HEOTPAaHUYECHHOTO Kpyra JHUI[ K KOTOPHIM MPEJOCTABIIEH C COTJIACUsl paOOTHHKA WK Ha
KOTOpBbIE€ B COOTBETCTBUU C (eiepaJbHBIMA 3aKOHAMU HE PACIpOCTpaHsAeTCs TpeOOBaHUE
COOMIOACHUSI KOH(PUICHIIMATILHOCTH.

—  wuHdopmanusi — cBefieHus (CooOIeH s, TaHHbIE) HE3aBUCUMO OT (hOPMBI UX
MPEICTaBIICHUS.

—  JIOKyMEHTUpOBaHHas MHdOpMalusg — 3apUKCUpOBaHHAs HAa MaTepUaIbHOM



HOCHUTENIE TMyTeM JOKYMEHTHpPOBAaHUS HH(POpPMAIMS C PEKBU3UTAMH, ITO3BOJISIONTUMU
OTPEENUTh TaKyI0 UH(OPMALIMIO UK €€ MaTepUabHbIA HOCUTETb.

2.2. B cocraB nepcoHajgbHBIX JTaHHBIX paOOTHUKOB LIIKOJIBI BXOAST JOKYMEHTHI,
comepxamme HHOpPMAIMI0O O TACHOPTHBIX JaHHBIX, OOpa30BaHUM, OTHOIIEHUU K
BOMHCKON OOS3aHHOCTH, CEMEMHOM  TMOJIOKEHHH, MECTEe IKHUTEJIbCTBA, COCTOSHUU
3JI0pPOBbSI, & TAKXKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2.3. Kowmmuekc  JOKyMEHTOB,  CONPOBOXKIAIOUIMK  mpouecc  opopMIIEHUS
TPYJIOBBIX OTHOIIEHNN paboTHUKa B [llkombl mpu ero mpuemMe, IEpeBojie U YBOJILHEHUH.

2.3.1. Undopmarusi, npencrapisieMass paOOTHUKOM NP MOCTYIUICHUU Ha paboTy B
[Mkomy, moKHA WMETh JOKyMeHTalbHyi0 ¢opmy. [lpu 3akimioueHuu TPyAOBOTO
JIOTOBOpa B COOTBETCTBHM CO CT. 65 TpymoBoro konekca Poccuiickoit deaepanuu iuiio,
nocTynaroriee Ha padboTy, IPeAbIBISIET PabOTONATEIIIO:

—  MacmopT WX MHOW JOKYMEHT, YIOCTOBEPSIFOIINI JTUYHOCTB;

—  TPYAOBYIO KHIXKY, 3a HCKIIOYCHHEM CIy4yaeB, KOTJa TPYJIOBOW JTOTOBOP
3aKJIIOYAETCsl BIEPBbIE WM  PaOOTHUK TIOCTyNMmaeT Ha paboTy Ha  YCIOBUAX
COBMECTHUTEIIbCTBA, JHOO TpPyHOBas KHIKKA y pabOTHHMKA OTCYTCTBYET B CBSI3U C €€
yTPaTOi WK MO IPYTUM MPUYUHAM;

—  CTpPaxoBOE€ CBUJIETEJILCTBO FOCYAAPCTBEHHOI'O IEHCHOHHOTO CTPAXOBAHMUS;

—  JIOKyMEHTBbI BOMHCKOTO y4eTa — JIJI1 BOGHHOOOS3aHHBIX U JIUII, TTOJICKAIIUX
BOMHCKOMY YYETY;

—  JOoKyMeHT 00 00pa3oBaHWU, O KBATU(UKALIWK WM HATAYUHM CHEIHATBHBIX
3HAHWM — TPU TOCTYIUIGHWHW Ha paboTy, TPEOYIONIYIO0 CHENHAIbHBIX 3HAHUN WU
CIICLIMAILHON MOJATrOTOBKH;

—  cBuzeTenscTBO 0 npucBoeHnn MHH (ripu ero Hammuuu y paboTHUKA).

2.3.2. llpu odpopmnenun pabotamka B Illkomy 3amonHsercs yHudUIMpOBaHHAS
dopma T-2

—  «JIuuHag kapTouka pabOTHHKA», B KOTOPOM OTPaKAIOTCS CJEAYIOLIUE
aHKEeTHbIC U Onorpaduyeckue JaHHble paOOTHHUKA:

—  obmme ceaenus (D.MN.O. paboTHuka, naTa pOXKAEHUS, MECTO POXKICHUS,
rpakIaHcTBO, oOpa3oBaHHe, mpodeccus, cTax paboThl, COCTOSHUE B Opake, MaclopTHBIC
JTAaHHBIE);

—  CBEJICHHUA O BOMHCKOM Y4ETe;

—  JIaHHBIE O IpHeMe Ha paboTy;

B nanbHeiilieM B TMYHYIO KapTOYKY BHOCSTCS:

—  CBEJICHHUSA O MepeBojiaxX Ha JAPYTyIo paboTy;

—  CBeJeHMs 00 aTTecTaluy;

—  CBEJICHHUS O TOBBIIIEHUYU KBAIM(DUKAIUY;

—  cBeleHus 0 podecCuoHANbHON EPETOATrOTOBKE;

—  CBelleHMs 0 Harpaaax (IOOIIPEHUsX ), MIOYETHBIX 3BAHUSX;

—  cBeAeHusa 00 OTITyCKax;

—  CBEJICHUS O COLIMAIIbHBIX FapaHTHUSX;

—  CBEJICHUS O MECTE JKUTEIhCTBA U KOHTAKTHBIX Tesie(poHax.

2.3.3. B Illkome co3maroTcss W XpaHATCS CIAEAYIOMME TPYyNmbl JOKYMEHTOB,
coJiep Kalue JaHHble 0 pabOTHUKAX B €AMHUYHOM WJIM CBOJHOM BHJIE:



—  JIOKyMEeHTBI, coJepiKallie NepCOHANbHbIE TaHHbIE PAa0OTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COINPOBOXAAMOIIME Mpouecc Oo(OpMIEHUS TPYAOBBIX OTHOLIEHUN IpHU
npueMe Ha  paboTy, MEpeBOjE, YBOJBHEHUM; KOMIUIEKC  MaTepuajoB 110
AHKETHUPOBAHUIO, TECTHUPOBAHMIO; IIPOBEACHHIO cOOecelOBaHUN C KaHIUAATOM Ha
JOJDKHOCTD; TOJJIMHHUKMA WM KOIWH IPUKA30B II0 JINYHOMY COCTaBy; JIMYHBIE JEia U
TPYAOBbIE KHMXKU pAaOOTHHUKOB; J€Jla, COAEpKAIlMe OCHOBAaHUS K MPHUKA3y MO JUYHOMY
COCTaBy; JieJla, COJEp)Kallie MaTepHallbl aTTeCTallMh PaOOTHHUKOB; CITYKEOHBIX
pacclieZIOBaHUi;  CIPAaBOYHO-MHPOPMAIIMOHHBIA ~ OaHK  JaHHBIX 1O  IEPCOHAIY
(KapTOTE€KH, JKypHajbl); TMOJJIMHHUKM W KONUM OTYETHBIX, AQHAIUTHUYECKUX H
CIOPABOYHBIX MaTepUajoB, IE€pelaBacMbIX pPYKOBOACTBY IIIKOJBI, PYKOBOOUTENSAM
CTPYKTYPHBIX MOJPA3ACIICHN; KOIHMH OTYETOB, HANPABISEMBIX B TOCYJApCTBEHHBIC
OpraHbl CTaTUCTHKH, HAJIOTOBBIE WHCIEKINH, BBIIIECTOSIINE OpraHbl YNpPaBICHUS H
ApyTUE YUPEKICHUSA).

—  Joxymenrauus mno Illkone pabGoTbl CTPYKTYpHBIX  MOApa3AeICHUMN
(MOJIOKEHUsI O CTPYKTYPHBIX MOJPA3AEIICHUSAX, JOJKHOCTHBIE MHCTPYKLIHUU PaOOTHUKOB,
NpUKa3bl, pACIOPSDKEHMs, YyKazaHus  pykoBojcTBa  IIIkombl);  TOKYMEHTBI IO
IUIAHUPOBAHUIO, YUETYy, aHAJIM3y U OTYETHOCTU B 4YacTH paboOThI ¢ nepcoHanoM I1Ikosl.

1.  Coop, 00padoTKa U 321UTA MEPCOHATIBLHBIX JTAHHBIX

3.1. Tlopsaok mosydeHus IEPCOHABHBIX TAaHHBIX.

3.1.1. Bce nepcoHayibHbIe NaHHBbIE paboTHUKA IIIKoybI cleayeT mosydaTh Yy HEro
camoro. Ecnm mnepcoHanbHble JaHHblE pPAaOOTHHMKA BO3MOXKHO TMOJYYUTh TOJBKO Y
TPEThEl CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT HEro
JIOJDKHO OBITh TMOJYYEHO MHUCbMEHHOE corjacue. JlommKHOCTHOe Juio padboromarens
JOJDKHO cooOIuTh paboTHUKY IIIKombl O 1enax, MOpeanosaraeMblX HMCTOYHHKAX U
croco0ax TONMy4YeHUs TEPCOHANBHBIX JAaHHBIX, a TAKXKE O XapakTepe MOJJIeKAIUX
MOJIYYCHUIO TIEPCOHANBHBIX JIAaHHBIX H TIOCJEJICTBUSX OTKa3a paOOTHHKA JaTh
MUCBMEHHOE COTJIACHE Ha MX MOJIyYCHHE.

3.1.2. PaGoronarenr He MMEET MpaBa MOJydaTh M 0OpabaTbiBaTh MEPCOHATbHBIC
nanHple pabotHuka [lIkoiasl O ero pacoBoi, HAIMOHAIBHOM NPUHAAJIC)KHOCTH,
MOJIMTUYECKUX B3TJISAAX, PEIUTHO3HBIX WM (DUIOCODCKUX YOEKACHUSIX, COCTOSTHUU
3I0pOBbsl, MHTUMHOW >KU3HU. B cllydasiXx, HEMOCpeACTBEHHO CBS3aHHBIX C BONPOCAMU
TPYJOBBIX OTHOIIEHHUH, B COOTBETCTBUU CO CT. 24 Konctutyuuu Poccutickoit denepanmu
paboTojaTens BIIpaBe IMOJydaTh U 00pabaThiBaTh JaHHBIE O YaCTHOW KU3HU paOOTHUKA
TOJIBKO C €ro MUCbMEHHOTO COTJIACHS.

OO6paboTka yKa3aHHBIX IIEPCOHATBHBIX JaHHBIX PaOOTHUKOB paboTojaTeseM
BO3MOXHA TOJIBKO C UX coryiacus Jubo 0e3 uX corjacus B CIEIYIOUIMX CIyYasx:

—  TEpPCOHAJIbHBIEC TAHHBIE SBJISIOTCS 00IIEA0CTYTHBIMU;

—  TEpPCOHAJIbHBIE JTAHHBIE OTHOCSITCS K COCTOSIHHIO 370pPOBbS PaOOTHHKA M HMX
0o0paboTKka HeOOXOauMMa [JIsi 3alllUThl €ro JKW3HHU, 370POBbS WJIM HHBIX >XU3HEHHO
BaXHBIX WHTEPECOB JHOO JKWU3HM, 3/I0POBbS WM WHBIX >KH3HEHHO Ba)KHBIX MHTEPECOB
JOPYTUX JIUI ¥ TIOJy4Y€HUE corjacusi padOTHUKA HEBO3MOKHO;

— 1o TpeOOBaHUIO MOJIHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B CIyyasx,



MPEeyCMOTPEHHBIX (peepaabHbIM 3aKOHOM.

3.1.3. PaGoTonmarens BrOpaBe oOpabaThiBaTh IEPCOHANBHBIE JIaHHBICE PAOOTHHKOB
TOJIBKO C UX MUCHBMEHHOTO COTJIACHSI.

3.1.4. TTucbMeHHOe corjacue pabOTHMKAa Ha OOpabOTKYy CBOMX TMEPCOHAIBHBIX
JaHHBIX JOJDKHO BKJIFOYATH B CEOS:

—  (amMumo, UMs, OTYECTBO, aJipec CyOBeKTa MEPCOHANBHBIX JIAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOLIEr0 €ro JIMYHOCTh, CBEIEHHUS O JaTe BbLAAYU
YKa3aHHOTO JOKYMEHTa U BBIJABIIEM €r0 OpTraHe;

—  HauMeHoBaHuMe ((aMuiuioo, WM, OTYECTBO) H  aJIpec OIeparopa,
MOJTYYaIOIIEeTO COTNIACHE CYObEeKTa MEePCOHANBHBIX TAaHHBIX;

—  1enb 00paboTKU MepCOHATBHBIX JaHHBIX;

—  TIEpEYCHb MEPCOHAIBHBIX JTaHHBIX, HA 00pPabOTKY KOTOPBIX NAETCs COoryiacue
CyOBeKTa MePCOHATBHBIX JTaHHBIX;

—  TepeyYeHb JCUCTBUHM C MEPCOHAIBHBIMU JTAHHBIMU, HAa COBEPIICHHE KOTOPBIX
JaeTcs corjacue, o0Inee OINMCAaHUE HCIOJIb3YEMBIX OMEPaToOpoM CIIOCO00B 00pabOTKU
NIEPCOHANLHBIX TaHHBIX;

—  CpOK, B TEYEHHE KOTOPOTO JEWCTBYET COTJIaCHE, a TakKXKe TOPSII0K ero
OT3bIBA.

dopma 3asBICHHUS O COrjacMu pabOTHHKA Ha OOpabOTKYy MEpPCOHATBHBIX JaHHBIX
cM. B npujoxkeHnu 1 k Hactosiemy Ilonoxenuro.

3.1.5. Cornacue paboTHHKa HE TPeOyETCS B CIACMYIONUX CIydasx:

—  00paboTka TEPCOHATBHBIX JIAHHBIX OCYIIECTBIISICTCS HAa OCHOBAaHUU
TpynoBoro komekca P® winm wHOro (henepaiabHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€
IeJIb, YCIOBHSI TOJYYCHHS TIEPCOHATBHBIX MAHHBIX M KPYT CyOBEKTOB, MEPCOHATHHBIC
JaHHBIE KOTOPBIX TMOAJIekKAT OO0paboTKe, a TakkKe OMPEACTSIONIer0 TOTHOMOYHS
paboToarerns;

—  00paboTKa TEepCOHATBHBIX NAHHBIX OCYIISCTBISIETCS B IICNISAX HMCIIOJHEHUS
TPYZOBOTO OTOBOPA;

—  00paboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBISCTCS ISl CTATUCTHUYECKHUX
WIM MHBIX HAYYHBIX IIeJIeH MPH YCIOBUHU O0s3aTEIILHOTO 00E3IMYMBAHMS MIEPCOHATBHBIX
TaHHBIX;

—  00pa0oTKa TMEepPCOHANBHBIX JaHHBIX HEOOXoauMa [Isl 3allUThl SKU3HH,
3IOPOBBSl WJIM HHBIX XU3HEHHO BAXKHBIX MHTEPECOB paOOTHUKA, €CIIM MOJIyYeHHE €ro
COTJIacusi HEBO3MOYXKHO.

3.2. Tlopsagok 06paboOTKH, epeiayl U XpaHEeHUs! IePCOHAIbHBIX JAHHBIX.

3.2.1. Paborauk Ilkomel mpenoctaBnsier pabOTHUKY cekpeTtapio  Lkombl
nocroBepHbie cBeneHuss o cebe. Cekperapp Ilkonsl mpoBepsieT JOCTOBEPHOCTH
CBEJICHUH, CBEpsis JaHHBIC, MPEJOCTABICHHBIC PA0OTHIUKOM, C UMEIOIIUMHUCS y paOOTHUKA
JTIOKyMEHTaMH.

3.2.2. B cootBerctBum co cT. 86, rin. 14 TK P® B memsax obecrneueHus mpaB |
cBoOOn wuyenoBeka W TpaxkmanuHa gupektop Ilkomer  (PaGoromarens) u  ero
MpPeICTaBUTENU MPpU 00pabOTKE MEPCOHANBHBIX JaHHBIX Pa0OTHHUKA JIOJKHBI COOTIOAATh
cleayrolue oomue TpeOoBaHUs:

3.2.2.1. O6paboTka  TEPCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS



HCKITIOUMTENBHO B TEsAX oOecredeHus COOJOeHUsT 3aKOHOB M WHBIX HOPMATHUBHBIX
MPaBOBbIX AaKTOB, COACHCTBUS pabOTHMKaAM B TPYIAOYCTpPOMCTBE, OOY4YEeHHH U
MIPOJBIKEHUU M0 CIy»)Oe, oOecrieyeHus: JUYHOU Oe30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KA4eCTBA BBIIOIHIEMOU PaObOThI U 00eCIeueHUsl COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. IIpu omnpenenenun oO6beMa U COJepXkKaHUs, O00padaThIBAEMbIX
MEePCOHANBHBIX JaHHBIX PaboTomarens JOJKEH pPYKOBOACTBOBaThcs KoHcTuTyimen
Poccuitckon ®epepaumu, TpynoBeiM komekcoMm Poccuiickor @Penepand M HWHBIMU
(benepanbHBIMU 3aKOHAMH.

3.2.2.3. [Ipu npuHATAM peUIEHUM, 3aTparuBaIOIIUX HWHTEPEChl pPaOOTHHKA,
PabGoTonmarens He WMMeeT MpaBa OCHOBBIBATHCS HA TMEPCOHATBHBIX JTAHHBIX PAOOTHHKA,
MOJIYYCHHBIX HUCKIIOYUTENBHO B pPE3yJbTaTe WX aBTOMATH3UPOBAHHOW OOpaOOTKH WM
AIIEKTPOHHOTO TIOJTYYCHHSI.

3.2.24. 3amura MEepCOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPAaBOMEPHOTO HX
WCIIOJIB30BaHMS WJIM yTpaThl oOecreumBaeTcss Paboromarenem 3a cueT €ro CpeicTB B
MOPSIJIKE, YCTAaHOBJICHHOM (heZiepaTbHbIM 3aKOHOM.

3.2.2.5. PaOoTHUKM M WX TPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJICHBI O]
pacucky ¢ gokymeHTamu  IlIKoibl, yCTaHAaBIWBAIOIIUMU TOPSAOK  0O0pabOTKH
MEePCOHANBHBIX JAaHHBIX PaOOTHUKOB, a Takke 00 HUX MpaBaX U OO0S3aHHOCTSIX B ITOU
o0JacTH.

3.2.2.6. Bo Bcex ciywasix oTka3 paOOTHHKAa OT CBOMX IPaB HA COXpPaHEHUE U
3alATY TAMHBI HEICHCTBUTEIICH.

IV. Ilepexaya u XpaHeHHe MEPCOHAJIBLHBIX JAHHBIX

4.1. TIlpu nepengadye mepcOHANBbHBIX JAHHBIX paOoTHUKa Paboromarens NOKEH
coOuoIaTh Cenyromue TpeOoBaHus:

4.1.1. He cooOmare mnepcoHadbHbIC IaHHBIC PAOOTHHKA TPETheld CTOpoHE 0e3
MUCBMEHHOT'O coryiacusi pabOTHHKA, 32 UCKIIOYEHHEM CIy4aeB, KOT/Ia 3TO HEOOXOAUMO B
LENAX NPEeIyNpeXIeHUs] Yrpo3bl JKU3HM M 3JI0POBBIO pAOOTHHKA, a TAKKE B CIydasx,
YCTaHOBJIEHHBIX ()e1epaJIbHBIM 3aKOHOM.

4.1.2. He cooOuiaTh nepcoHajbHbIE JIaHHbIC pA0OTHHUKA B KOMMEPUYECKHUX IIesIX 0e3
€ro nucbMeHHoOro coryacus. OOpaboTka NMEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB B LEJAX
IPOABI)KEHUSI TOBApOB, pabOT, yCIAyr Ha pbIHKE IYTEM OCYIIECTBICHHS MNPSMBIX
KOHTAKTOB C IOTEHLHUAIbHBIM IOTPEOUTEIEM C IOMOILIBIO CPENCTB CBSI3U JOIYCKAeTCA
TOJIBKO C €ro MPEABAPUTEIBLHOIO COTIIACHS.

4.1.3. [lpenynpeauts JUL, MOJYYMBLUIMX IE€PCOHAJIbHBbIC NaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JAaHHbIE MOTYT OBITh MCIIOJI30BaHbI JIMIIb B LENSIX, JUISI KOTOPBIX OHHU
coOOIIEHbl, W TpebOBaTh OT JTUX JIMI[ MOATBEPXKIEHUS TOTO, YTO 3TO MPABUIIO
coomoneno. Jluna, mONyYMBLIME TIEPCOHANbHBIE JlaHHBIE paOOTHHKA, OOs3aHbI
coOMIoIaTh peXUM CeKpeTHOCTH (koH(puaeHnuansHocTn). JlanHoe Ilonoxenue He
pacrnpocTpaHsercs Ha OOMEH NEepCOHAJBHBIMUA JaHHBIMH pa0OTHUKOB B TIOpSJKE,
YCTaHOBJIEHHOM (pejiepaibHbIMU 3aKOHAMH.

4.1.4. OcymecTBisATh Nepefady MEepCOHANbHBIX JAHHBIX pPAa0OTHUKOB B Mpeaenax
[ITxonel B COOTBETCTBUU ¢ HacToAIMUM [lonoxennem.

4.1.5. Pazpemiatb JIOCTYIl K THEPCOHAIBHBIM JAHHBIM PAOOTHUKOB  TOJIBKO



CHELUAIBHO YIOJHOMOYEHHBIM JIMIAM, IIPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI UMETh IIPABO
MOJIy4yaTh TOJBKO T€ TMEPCOHAJbHBIE JaHHbIE PAOOTHHKA, KOTOpPbIE HEOOXOIUMBI IS
BBITIOJTHEHUSI KOHKPETHOW (DYHKITHH.

4.1.6. He 3ampammuBaTh HWH(OpMAIMIO O COCTOSIHUM 370pOBbs pPaOOTHHKA, 3a
UCKIIIOUEHUEM TE€X CBEJEHUH, KOTOpble OTHOCATCA K BOMPOCY O BO3MOKHOCTH
BBITIOJTHEHUST PAOOTHUKOM TPYAOBOM (DYyHKITHH.

4.1.7. TlepenaBaTh  NEpPCOHANbHbIE  JlaHHble  pabOTHUKA  MPEICTaBUTEISIM
paOOTHUKOB B TMOPSJIKE, YCTaHOBIEHHOM TpynoBeiM kojekcoMm Poccuiickoit dexnepanyu,
U OTPaHMYMBAThH 3Ty MH(YOPMALHUIO TOJHKO TEMHU MEPCOHAIBHBIMU JTaHHBIMU PaOOTHHUKA,
KOTOpBIE HEOOXOUMBI [ BHIITOJIHEHUS YKa3aHHBIMU TPEICTABUTEISAMH UX (QYHKIIHU.

4.1.8. B cootBerctBum ¢ m.11 4.l c1.6 ®3-152 «O mepcoHaNbHBIX JaHHBIX», C
TpeboBanuem @DenepanbHoro 3akoHa Ne237-dO3 o0 pa3MelmeHMH Ha CaWTe IIKOJIBI
uH(pOpMallMd O MEPCOHAIILHOM COCTAaBE MEAarornyeckux pabOTHUKOB C YKa3aHHEM
ypoBHsI 0Opa3oBaHus, KBaIU(UKAIMK M OIbITa palbOThl pa3MellaTh MEePCOHATBHBIC
JaHHbIe 03 corjacus Ne1arornyeckux pabOTHUKOB.

4.2. XpaHEHHE U UCTIOJIb30BaHUE MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepconanbHble TaHHBIE pAaOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OTIEINE
KaJIpOB.

4.2.2. TlepcoHanpHble JaHHBIE PAOOTHUKOB MOTYT OBITh TOJYYEHBI, MPOXOIUTH
JaJbHENIIYI0 00paOOTKy M TepenaBaThCsl HA XpaHEHUE KaK Ha OyMa)KHbIX HOCHUTEISX,
TaK U B DJEKTPOHHOM BHJIE.

4.3. Tlpu nomxydeHUH NEPCOHATBHBIX JIAHHBIX HE OT pa0OTHHUKA (32 UCKIIOUECHUEM
CllydyaeB, €CJIM TEpCOHaJbHbIE JaHHbIE ObUIM MperoCTaBiIeHbl pabOTOAATENO0 Ha
OCHOBaHMM (pelepaJIbHOTO 3aKOHa WJIM €CIM  IEePCOHAIbHBIC JIaHHBIE SIBIISIOTCS
O0IIEeIOCTYHBIMU) paboToaTeNb A0 Hadajga oOpaOOTKM TaKUX MNEPCOHAIBHBIX JaHHBIX
00s13aH NIPEIOCTaBUTh PAOOTHUKY CIEAYIOIIYIO0 HH()OPMALIHIO:

—  HauMeHoBaHue ((amuiivsg, UMs, OTYECTBO) U aJ[peCc OlepaTopa WU €ro
pe/ICTaBUTEIIS;

—  1e3b 00pabOTKU MEPCOHATIBHBIX JAHHBIX U €€ MTPAaBOBOE OCHOBAHMUE;

—  [peAnojaraeMble MoJb30BaTEIN NEPCOHANBHBIX JaHHBIX;

—  yCTaHOBJIEHHblE HactosAmuM @DenepanbHbBIM 3aKOHOM IpaBa CyOBEKTa
NEPCOHANLHBIX JaHHBIX.

V. JIocTyn K NepcoHAJbHBIM JaHHBIM PAa0OTHUKOB

5.1. [IlpaBo mocTyna K mepcOHaJbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

—  gupexrtop LIxounsr;

—  CeKpeTapsb;

—  COTPYAHUKH OyXTalTepuu.
5.2. Paboramk MBOY T'mezmonckoii CIII umeet nmpago:
5.2.1. TlonydaTe AOCTYym K CBOMM MEPCOHAIBHBIM JaHHBIM W O3HAKOMJICHHE C HHUMH,
BKJIFOYAs TpaBO Ha O€3BO3ME3JHOE TOMyYeHUE KOMHM JIFOOOW 3amucHh, CofepKaiieit
NEePCOHANbHBIC TaHHbIE PAOOTHHKA.
5.2.2. TpeboBats oT PabGoTonmaTtens yTOUHEHUS, HCKIIOUYEHUS WU UCHPABICHUS



HETIOJTHBIX, HEBEPHBIX, YCTApEBIINX, HEAOCTOBEPHBIX, HE3aKOHHO IMOJYYCHHBIX WA HE
ABJISIIOIIMX HEOOXOAMMBIMU i PaboTonaTesns mepcoHalbHbIX JAHHBIX.
5.2.3. Ilonyuats ot Paboronarens

—  CBEJCHMS O JUIAX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIbHBIM JTAHHBIM WITU
KOTOPBIM MOXET OBbITh MPEAOCTABIICH TAKOM AOCTYII;

—  mepedyeHb 00pabaThIBa€MbIX TEPCOHATBHBIX JAHHBIX ¥ HCTOYHUK WX
MOy YCHHUS;

—  cpoku 00pabOTKM MEPCOHATBHBIX JTAHHBIX, B TOM YHCIIE CPOKH X XPAHCHHUS,

— CBEACHUS O TOM, Kakue IOPUJIMYECKUE TIOCIEACTBUS JUIsl CyObeKTa
NEPCOHANIBHBIX JIAHHBIX MOKET MOBJIEYb 3a CO00M 00paboTKa €ro NepcoHaAIbHBIX TAHHBIX.

5.2.4. TpeboBarb u3BemieHus PaboTomareneM Bcex JMIl, KOTOPHIM paHee ObLIN
COOOIIICHBI HEBEPHBIC WJIM HEMOJHBIC IEPCOHATIBHBIE JaHHBIE, 000 BCEX MPOU3BEICHHBIX
B HUX HCKJITIOYCHUSX, UCTIPABIICHUSX WM JOTIOJHEHUSX.

5.2.5. O6GxanoBaTh B YINOJHOMOYCHHBI OpraH IO 3allUTe IMpaB CyObEKTOB
MEPCOHANIBHBIX JIaHHBIX WJIW B CyICOHOM TMOpSAKE HEMPaBOMEpPHbIE JACHCTBUS WIIH
oe3neiictBus PaboTomarens mpu oOpabOTKe M 3alUTE €ro MEePCOHAIBHBIX JTAHHBIX.

5.3. KomwmpoBatb u nenaTh BBIMUCKA NEPCOHANBHBIX JAHHBIX PAOOTHHKA
paspemaercss HUCKIIOYUTENBHO B CIYXXEOHBIX IENAX C NHUCBMEHHOTO pa3pelieHus
HavaJbHUKA OTJIea KaJIpOB.

5.4. [TIlepemaua wuHOpManMM TpeTheHd CTOPOHE BO3MOXKHA TOJBKO IpHU
MUCHMEHHOM COTJIaCHH PAaOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPpYLIEHHE HOPM, PeryJHpPyIHuX 00padoTKy M 3alUTY
MEePCOHAJIBHBIX JAHHBIX

6.1. PaGotHuku IIkomnbl, BHHOBHbIE B HapyLUIEHHH HOPM, PETYIUPYIOMIUX
nojiyueHue, o0O0pabOTKy M 3allUTy T[EpPCOHAJIbHBIX JaHHBIX paOOTHUKA, HECYT
JUCUUIUIMHAPHYI0  aJAMUHUCTPATHBHYIO,  TIPaXXJIaHCKO-IIPABOBYID WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (Pe1€pAIbHBIMU 3aKOHAMM.

6.2. Jupexrtop Ulkonbl 3a HapylleHUE HOPM, pPETYIHMPYIOIIUX MOJyYEHUE,
00pa0OTKy M 3aIIMTy MEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, HECET aJIMUHHUCTPATUBHYIO
OTBETCTBEHHOCTh cormacHo cT. 9.27 u 5.39 Kogekca 00 aaMUHUCTPATUBHBIX
npaBoHapymeHusix Poccuiickoit denepanuu, a Takxke BO3MENIaeT pabdOTHUKY YIuepo,
NPUYMHEHHBIA ~ HENPaBOMEPHBIM  HMCIOJIb30BaHUEM  MHGOpMaIMHM,  CoAep Kauiei
NepPCOHANbHBIE TaHHbIE PaOOTHHKA.
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